
 

 

MEMO 
 
To: The Principals  

All Schools 
 

From: Dr Debra Sayce 
 

Subject: COVID-19 – UPDATE 
 

Date: 16 March 2020 
 

 
 
I am writing as a follow up to the announcements made yesterday by the Prime Minister as 
well as new advice provided by the Western Australian State Premier and Minister for 
Education.   These relate to the evolving situation in response to COVID-19.   
 
CURRENT SITUATION 
 
A pandemic plan for all WA schools is in place and is being updated by senior CEWA staff in 
consultation with the Department of Education (DoE) and Association of Independent Schools 
of Western Australia (AISWA).  A public communication strategy to minimise transmission in 
the community is in place, including proactive advice to staff and students regarding hygiene 
and health.  
 
INTERNATIONAL AND INTERSTATE TRAVEL 
 
The Prime Minister has introduced measures placed on international arrivals into Australia. 
This means a mandatory 14 day self-isolation requirement has been placed on all international 
arrivals into Australia effective from 9pm (WST) on Sunday 15 March. 
 
From today, Western Australian schools are required to introduce new precautionary 
measures. 
 
As with all Australian travellers, students and staff who return from international travel must 
self-isolate for 14 days. This includes all parents, contractors and school visitors.  Ideally, 
students or staff members in the same house as a person self-isolating should make 
alternative residential arrangements to mitigate any possible spread of the virus.  If this is not 
possible, staff and students residing in the same residence as a self-isolating person MUST  
ensure they do not have any contact with the individual.   
 
All international school travel and non-essential interstate school travel will be placed on hold 
until further notice.  If Principals wish to undertake any essential interstate school-related 
travel, they are required to seek approval from Deputy Executive Director, Wayne Bull. 
 
 
 
 



 

 

SCHOOL CLOSURES  
 
The Chief Health Officer for Western Australia, Dr Andrew Robertson, has clarified that the 
basis on which he would direct closure of a school would be a positive COVID-19 test result 
in a school. 
 
The education sector in Western Australia is working collaboratively to respond to advice 
provided by the WA Department of Health.    
 
There is agreement nationally and at a state level that there is no need to close schools as a 
pre-emptive measure at this point.    
 
STAFF AND STUDENT HEALTH IS OUR FIRST PRIORITY 
 
The current focus is on minimising and preventing transmission and making sure that our 
school system is prepared for a possible case.   Whilst we will not be immune – we will be well 
prepared. 
 
To date, there are no confirmed cases of COVID -19 in WA schools.  If there is a confirmed 
case, the Chief Health Officer will provide advice on temporary school closure while an 
assessment and tracing of exposure is conducted. A thorough clean would be carried out to 
make the school safe for the return of students and staff. 
 
Principals are asked to advise staff that this may occur and that prepatory planning is in place 
to enact a temporary closure if necessary.  
 
In the event of a temporary school closure, the Principal should liaise with Wayne Bull in 
relation to contract cleaning should this be required.   
 
LARGE GATHERINGS AND SOCIAL DISTANCING 
 
As you would be aware, the Australian Government has announced that all organised, 
non-essential gatherings attended by more than 500 people must be cancelled from 
Monday 16 March 2020.  
 
Principals are directed to cancel or postpone all organised, non-essential gatherings of more 
than 500 people until further notice.  This includes swimming and sports carnivals, liturgical 
celebrations, performances, concerts, exhibitions, fetes and fairs. 
 
Individual decisions about events with less than 500 people, will be made at a local level by 
principals, exercising caution in regard to static gatherings.   
 
For such gatherings of less than 500 people, principals are required to undertake a new risk 
assessment considering such factors as potential for contact with members of the public, 
cleaning and hygiene arrangements provided at external venues and the capacity to isolate a 
suspected COVID-19 case amongst students or staff.  This will apply to school camps and 
retreats.  If these risk factors cannot be sufficiently mitigated, consideration should be given 
to cancel these gatherings.  



 

 

 
In schools with more than 500 students, principals are asked to cease full school assemblies 
and liturgical celebrations, as well as to review planning for other large in-school gatherings 
and events.  Such schools are also asked to arrange staggered lunch and recess breaks as 
appropriate.   
 
Staff are advised not to arrange or attend any large conferences or educational seminars. 
 
Sensible social distancing measures are to be put in place at schools.  Principals should 
review all activities where students will come into close contact with one another (contact 
sports for example) and make appropriate decisions as to whether such activities should be 
put on hold.  Examples of social distancing include not shaking hands or students hugging 
each other. 
 
 
CONTINUITY OF TEACHING AND LEARNING & SCHOOL BUSINESS OPERATIONS 
 
As the COVID-19 situation evolves, please continue your contingency planning for 
operations.   
 
Plans for the continuity of learning and teaching are also essential.  CEWA’s Teaching and 
Learning directorate will continue to provide support and resources in this regard.   

 
Over the past week, schools have been working with the Teaching and Learning Directorate 
to prepare curriculum online.  Considerations for this delivery include: 
• Device and connectivity capability 
• Staff capability and training requirements 
• Student/staff account management processes 
• Student access to devices/internet outside of school 
 
The Director of Teaching and Learning is working with a cross-sectoral group including 
Department of Education, Association of Independent Schools of Western Australia, School 
Curriculum and Standards Authority and the School of Isolated and Distance Education 
(SIDE)  to support continuing education delivery. 
Schools are asked to engage with parents and students in isolation to ensure students 
continue learning.  This includes preparing and sending homework via email and/or delaying 
major assessment tasks.   
 
Again, staff and student health is our very first priority in our response to this evolving situation. 
 
EMPLOYEE WELLBEING & ASSISTANCE 
 
A reminder that support is available to all staff through our employee assistance program, 
Access EAP who can be contacted on 1800 818 728. Please continue to monitor your own 
wellbeing and that of your staff and students during this time.  
 



 

 

LEAVE ENTITLEMENTS 
 
Considering the latest advice in relation to international travel, CEWA is presently considering 
its position in relation to employees who are required to self-isolate and what this means for 
leave entitlements.  Later today we will be providing further guidance in relation to this.   
 
ONGOING PLANNING 
 
Thank you to those principals who have already completed their Six Step Plan.  Completing 
this plan is essential for all schools in minimising the risk to your students, staff and 
communities during this time.   
 
As our response to COVID-19 is all about containment, I want to thank principals for your extra 
attention to the health and hygiene measures employed across your school. 
 
As we have already seen across the world, this situation is likely to continue for some time 
and is evolving.  As such, our preparations must be for the short, medium and long term.  
  
I understand you will all have lots of questions and concerns and in particular nuanced 
enquiries about your particular school and situation.  We are currently reviewing a Frequently 
Asked Question resource that may assist in responding to staff and parent queries.   
 
This is the situation as it stands, based on current advice and we will continue to keep you 
informed.  
 
 
A Teams teleconference with Wayne Bull is being scheduled for 9am on Tuesday  
17 March.  An invitation for Principals to participate will be sent later today.     
 
Your ongoing vigilance will support the effort to contain and slow the spread of COVID-19.  
Our schools play a vital role in this work and I appreciate your continued support and attention 
to actions. 


